
 
 
 

Who may apply for Oregon Archaeological Permit? 
 
 
In accordance with ORS 390.235 only a “qualified archaeologist” may apply for an archaeological permit in the 

state of Oregon.  ORS 390.235 defines a “qualified archaeologist” as someone who meets all of the following 

criteria: 

 

(A) A post-graduate degree in archaeology, anthropology, history, classics or other germane 

discipline with a specialization in archaeology, or a documented equivalency of such a degree; 

(B) Twelve weeks of supervised experience in basic archaeological field research, including both 

survey and excavation and four weeks of laboratory analysis or curating; and 

(C) Has designed and executed an archaeological study, as evidenced by a Master of Arts or Master 

of Science thesis, or report equivalent in scope and quality, dealing with archaeological field research. 

 

For an applicant that meets Criterion A and B of the above qualifications, but does not meet Criteria C (i.e. 

thesis does not deal with archaeological field research), they may submit a report of equivalent scope and 

quality that does deal with archaeological field research to SHPO for review.  This report will then be sent to 

three Universities for independent evaluation for meeting Criteria C. Criteria C will be met if two of the three 

reviewers approve the report. 

 

The submitted report should include the following information to clearly demonstrate that it is of 

equivalent scope and quality to a Masters thesis dealing with archaeological field research: 

 

• A report in which you are the sole author. 

• A research design that sets out a problem and clearly follows the theme by addressing the methods, 

material, and specific research questions that can be asked and answered by the available data. 

• A review of relevant literature that can place the field work in an appropriate contextual framework that 

is pertinent to the research questions being asked. 

• The results of the field work should incorporate relevant analytical processes that clearly address the 

research questions. 

• The discussion and conclusion should synthesize the above points in a way that attempts to answer the 

proposed research questions. 



 

Oregon Archaeological Permit Application Guidelines 
 
 

 1. Complete the Qualified Archaeologist Checklist work sheet for the applicant and all field 
supervisors to be listed on the permit.  (If you and the field supervisors have completed the 
Qualified Archaeologist Checklist previously, it does not to be resubmitted) 

   
2. Complete archaeological permit application (available on Oregon State Historic Preservation 

Office Archaeological Services’ web page- 
http://www.oregon.gov/OPRD/HCD/ARCH/arch_excavationperms.shtml)   

Please be aware for all subsurface probing to identify presence or absence of archaeological 
sites probe size must be > 30cm (round or square).  For all subsurface investigations within 
known sites, test units must be > 50x50cm square.  Applicants should consult with SHPO 
before submitting alternative methodologies. [Refer to SHPO Field Guidelines] 
 

3. USGS topographic map with the project area location clearly marked. 
 

4. Letter supporting the applicant’s ability to initiate, conduct, and complete the proposed work, 
including evidence of logistical support and laboratory facilities.  This letter will be kept on file 
at SHPO Archaeological Services and will be applicable for future permit applications. 

 
5. Signed landowner permission to conduct investigations for private property where excavation 

will take place. 
 

6. Letter of agreement for the proposed work from the landowner, agency, or political subdivision 
with management responsibility over the project.  Agreement should include 
evidence/authorization of sufficient funding to cover excavation, analysis, final report, and 
curation.   

 
7. Information regarding proposed public participation including the extent of the public 

involvement and/or dissemination of project results. 
 

8. Signed landowner agreement for artifact curation for private property.  For all excavations 
where the private landowner has chosen to retain the artifacts, records from non-artifact 
collections will be treated in the same manner as artifact collections. Be sure that the following 
items are sent to OSMA for curation. 

 
1. complete copy of catalog sheets that clearly identify implements and other items 
2. complete copy of relevant field notes (originals or legible photo copy) 
3. copies of papers or publications relating to the collection 
4. photographs: all slides, prints and/or proof sheets, and negatives, with photo logs (refer 
   to Guidelines for specs). 
 
Specifications for electronic records (documents and images) are presently under development 
by the museum.  Guidance will be provided at the time an accession number is assigned. 

 
9. If an alternative curatorial facility is selected (i.e., other than OSMA), a Letter of Agreement 

from OSMA approving of the facility and a Letter of Agreement from the selected curation 
facility (including OSU) stating their willingness to accept the collection needs to arrive at 
SHPO before the end of the permit review period (however, it is not necessary before 
submitting the application). If the archaeological resources are from private property and the 
landowner agrees to have the collection curated in a public institution, a letter of agreement 
from the selected curatorial facility and landowner needs to be sent. The Archaeological Permit 
will not be issued without such letters.  

http://www.oregon.gov/OPRD/HCD/ARCH/arch_excavationperms.shtml


 
 
 

Private Landowners and the Curation of Artifacts from Excavation Permits 
 
With the increase in archaeological excavation permits there has been, understandably, a trend for 
archaeologists/applicants to use a permission form/letter for private landowners to sign.  These forms 
includes a selection for the landowner for the curation of artifacts that are discovered as a result of the 
permit; to choose the option of either retaining or donating the artifacts found to a museum. 
 
We urge applicants/consultants to encourage private landowners to donate the artifact collection from 
the permit to Oregon Museum of Natural and Cultural History (otherwise known as OSMA), the 
principal repository for archaeological materials recovered from sites in Oregon, or another qualified 
museum to ensure perpetual access for future research, education, and public interpretation of the 
collection. 
 
If archaeologists/ applicants choose to use a permission form signed by the landowner, the form would 
need to include language that addresses state law (ORS 97.745) with regards to the exclusion of Native 
American human remains, funerary objects, or objects of cultural patrimony in the private landowner’s 
retention of artifacts, as well as the requirement to return such objects to the appropriate Tribe.  Both 
SHPO and the Commission on Indian Services (CIS) recommends applicants to incorporate the 
following language into their permission forms/letters so that private landowners are fully aware of 
both the artifact categories that are excluded from retention as well as the applicable state laws: 
 
"I understand that if any human remains, funerary objects, sacred objects, or objects of cultural 
patrimony are discovered during excavation that I will report the discovery to the appropriate Native 
American Tribe, the Commission on Indian Services (CIS), and the State Historic Preservation Office 
(SHPO) to arrange for their return to the appropriate Tribe as per state laws (ORS 97.740-.760 and 
ORS 358.940)." 
 
Attached is a sample private landowner permission form/letter that grants permission to excavate 
(needed for the permit application) as well as addressing the options for the curation of artifacts 
discovered as a result of the permit. Please feel free to use this sample form and do not hesitate to 
contact Oregon SHPO with any questions or concerns that you may have at any time.  
 
 
 
 



 
 

PERMISSION TO CONDUCT ARCHAEOLOGICAL INVESTIGATIONS 
 
 

I, (insert landowner name), hereby grant permission for (insert applicant name or company) to 
conduct an archaeological survey and excavation on property owned by me in conjunction with the 
proposed (insert project name).  (insert applicant name) also has permission to collect artifacts and 
other cultural materials discovered during the fieldwork for laboratory analysis and curation.  I 
understand that I will not be responsible for any injuries or personal damages that may result from their 
work. 

 
I agree that the archaeological samples, specimens, and artifacts collected during this work will be 
(donated to the Oregon State Museum of Anthropology or returned to me, the landowner) after the 
appropriate laboratory analysis has been conducted.   

 
I understand that if any human remains, funerary objects, sacred objects, or objects of cultural 
patrimony are discovered during excavation that (insert applicant name or company) shall report the 
discovery to the appropriate Native American Tribe(s), the Commission on Indian Services, and the 
State Historic Preservation Office to arrange for the return of any human remains or sacred objects to 
the appropriate Native American Tribe as per state laws and regulations (ORS 97.740-.760 and ORS 
358.940). 
 
 



 
 
 

Qualified Archaeologist Checklist 
 

In accordance with ORS 390.235 only a “qualified archaeologist” may apply for an archaeological permit in the 
state of Oregon.  ORS 390.235 defines a “qualified archaeologist” as someone who meets all of the following 
criteria: (Please provide a checklist for the permit applicant and all field supervisors listed in permit.) 
 

Applicant/Field Supervisor Name ___________________________________ 

 

1. Do you have a post-graduate degree in archaeology, anthropology, history, classics or other germane 
discipline with a specialization in archaeology, or a documented equivalency of such a degree? 
Yes____ No____ 

 

2. Do you have twelve weeks of supervised experience in basic archaeological field research, including 
both survey and excavation? 
Yes____ No____ 

 

3. Do you have four weeks of laboratory analysis or curating? 

Yes____ No____ 

 

4. Have you designed and executed an archaeological study, as evidenced by a Master of Arts or Master 
of Science thesis dealing with archaeological field research 
Yes____ No____ 

 

*If Yes, please attach a copy of the cover page and thesis abstract and submit the check list with the 
permit application  
*If No, please provide the following: 

 

Submit a report of equivalent scope and quality that does deal with archaeological field research to SHPO for 
review. (For information on report components that need to be included to be considered equivalent in scope 
and quality of a thesis see Who May Apply for an Archaeological Permit? {p. 1}. Please provide a detailed 
cover letter with the reports.)  This report will then be sent to three Universities for independent evaluation for 
meeting Criteria C. Criteria C will be met if two of the three reviewers approve the report.  
 
 
 
 
 
 

_____________________________     ____________ 

Signature        Date 



 

PERMIT APPLICATION:  ARCHAEOLOGY:  OREGON SHPO 

 
AP_____ 

 
Oregon Parks and Recreation Department 

725 Summer Street NE, Suite C 
Salem, OR  97301-1266 

 

 

All Information must be completed before this application will be considered.  Use separate sheets if more space is needed to complete a 
section.  This permit is circulated with a 30 day comment period from date of mailing. 
 
Applicant (typed):                                                                            Date: ________________      
Institution:             ____     
Address:             ____    
City:                                                                                                  State/Zip:   ___________ 
Signature: ___________________________________________ Telephone/Fax: ______________________                                                            
Email Address (if applicable): _______________________________________________________________ 
 
Attach current vitae demonstrating person meets or exceeds legal requirements of ORS 390.235 
*Attach letter supporting applicant’s ability to conduct proposed work (See Permit Application Guideline #3) 
 
Property Name and Location Description.  
Attach a USGS topographic map that 
clearly shows the location of the project 
in relation to commonly known 
landmarks (towns, rivers, streams, etc.)  

 
Project Name and/or Site Trinomial:        
         
County(ies):        
USGS Quad Name:        
       ______ 
Township:                       Range:                    Section:  _____ 
Township:                       Range:                    Section:          __ 
Township:                       Range:                    Section:  ______         
Township:                       Range:                    Section:  ______         
 

Surface Owner 
ORS 358.920(5): A signed landowner 
agreement that excavation can take place 
on private land must be submitted with 
this form.  

Owner:                 
Representative:        
Address:         
City:                                               Zip:    ______ 
Telephone/Fax:      ______ 
 

Agency that has management control 
over the project. 

**Attach letter of agreement for proposed 
work from land manager (See Permit 
Application Guideline #6) 

 
Name:          
Institution:         
Address:         
City:                                                 Zip:   _____________ 
Telephone/Fax      ______ 
 

 
Qualified Archaeologist(s) in the field 
who has direct charge of excavation (if 
you have not submitted an 
Archaeological Checklist for each person 
listed, attach Checklist and resume that 
shows each person meets or exceeds 
legal requirements of ORS 390.235) 
 

 
Name:          
Affiliation:         
Address:         
City:                                                     Zip:   ______ 
Telephone:         

 
Project Description 
 

 
Requested Permit Duration:       
Starting Date of Fieldwork:       
Proposed Date of Fieldwork Completion:_________________ 
Due Date of Final Report (to SHPO, OSMA, CIS, and appropriate 
Tribes):      _____________ 
Purpose of Investigation: 
 



 
(per OAR 736-051-0080(4)(C) & 
 736-051-0090 (3)(A)) 

 
Scope of Work and Research Design: 
 
 
 
 
 

Ancillary plan for reporting results if 
applicable (i.e., in addition to the final 
report submitted to SHPO, OSMA, CIS, 
and appropriate tribes).  

(See Permit Application Guideline #7) 

 

 
Curation 
 
ORS 358.920, 390.235(3). OSMA requires 
that a signed landowner agreement on 
curation of artifacts for private property 
must be submitted with this form. 
 
Curation of artifact collections at OSMA 
must meet museum guidelines. For 
collections being given to landowners a 
complete collection of field and lab 
records and digital photos need to sent to 
OSMA (see Permit Application Guideline 
#8). 
 
For public lands a letter from the 
curatorial facility (i.e., OSU) should 
accompany this form. (See Permit 
Application Guideline #9) 
 
 

 
Temporary Curatorial Lab or Facility: 
 
 Name:         
 Address:         
 City:                                                  Zip:     
 Telephone:         
 
Permanent Curatorial Facility: 
 
 Name:         
 Address:         
 City:                                                  Zip:     
 Telephone:         
 
Proposed Date of Delivery to Permanent Curatorial Facility: 
 _________________________ 
  

 
Tribal Notification 
 
If the excavation is associated with a 
prehistoric or historic American Indian 
archaeological site, a copy of the notice 
required under ORS 358.950 must be 
submitted with this form. Consultation 
should occur during the 30-day review 
period. 

 
Describe Contact Procedures (e.g., letter, fax or personal meeting to 
discuss proposed work, permit terms or conditions, monitoring, 
unanticipated discovery plan for human remains, curation): 
 
 
 
 
 
 
 

 
 
Where feasible, a copy is submitted to CIS within two days of receipt, requesting the most appropriate tribe. The application 
will not be circulated unless it is complete and accompanied with the extra documentation requirements (see Guidelines). 
Copies of this form are then sent to the landowner, local planning department, OSMA, CIS and appropriate tribe(s).  SHPO 
gives reviewers 30 calendar days to return their comments, and if no objections are made then the permit will be issued or 
denied based on the information received. 
 
 
The following section must be filled out by the applicant: 
Planning Department:  County: ______________________________  or  City ________________________________ 
(Rev. 6/2012) 
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